Enrolment Policy

1 General Introduction

This enrolment policy is being set out in accordance with the provision of the Education Act (1998). The Board of Management trusts that by so doing parents will be assisted in relation to enrolment matters. The chairperson of the Board of Management, John McEvoy, and the Principal teacher Mrs. Maurette Maher, Derrylamogue N.S. will be happy to clarify any further matters arising from the policy.

School Name:    Derrylamogue N.S.

School Address: Derrylamogue, Rosenallis, Co. Laois.

Telephone No:   057 8628702 

Denominational Character: Catholic

Name of Patron: Bishop Denis Nulty
Total No of teachers in the school: 5

Principal, 4 Class Teachers 1 S.E.T. and 1 Part-time Resource Teacher

Range of Class Taught:
Infants up to 6th Class in a rural mixed school.

The school depends on the grants and teacher resources provided by the Department of Education and Science and it operates within the regulations laid down, from time to time, by the Department. School policy has regard to the resources and funding available.

The school follows the curriculum programmes prescribed by the Department of Education and Science, which may be amended from time to time, in accordance with Sections 9 and 30 of the Education Act (1998).
Within the context and parameters of Department regulations and programmes the rights of the patron as set out in the Education Act (1998), and the funding and resources available, the school supports the principles of :

· Inclusiveness, particularly with reference to the enrolment of children with a disability or other special educational need:

· Equality of access and participation in the school;

· Parental choice in relation to enrolment; and 

· Respect for diversity of values, beliefs, traditions, languages and the ways of life in society.

2 Application Procedure

· Notice of enrolment in School and Parish Newsletter and local Playschools, Local Newspapers.

· Enrolment Form posted/given to prospective families in catchment area.

· New infant pupils will be invited to visit the school on a specified date in 3rd term.

· Decision regarding enrolments are made by the Board of Management.

· New Infants will be enrolled provided: 

· They have reached the age of 4 before July 1st 

· The live in the catchment area or their childcare arrangements are in this locality.

· There is space available re class size and accommodation.

· Should enrolment exceed the number of places available the Board will exercise its discretion in the application of the criteria

· Siblings already in school.

· Parish Boundaries.

· Age of children.

Admission Day

Junior Infants may only be admitted to school on the first day of the New School Year.

3 Special Needs.

In relation to applications for the enrolment of children with special needs the Board of Management will request a copy of the child’s medical and / or psychological report or where such a report is not available, will request that the child be assessed immediately. The purpose of the assessment report is to assist the school in establishing the educational and training needs of the child relevant to his/her disability or special needs and to profile  the support services required.

Following receipt of the report, the Board will assess how the school can meet the needs specified in the report. Where the Board deems that further resources are required, it will, prior to enrolment, request the Department of Education & Skills to provide the resources required to meet the needs of the child as outlined in the psychological and / or medical report. These resources may include for example, access to or the provision of any or a combination of the following: visiting teacher service, resource teacher for special needs, special needs assistant, specialised equipment or furniture, transport services or other.

The school will meet with the parents of the child to discuss the child’s needs and the school’s suitability or capability in meeting those needs. Where necessary, a full case conference involving all parties will be held, which may include parents, principal, class teacher, learning support teacher, special class teacher, resource teacher for special needs or psychologist, as appropriate.

4 Transfer of Pupils

· Children moving from other schools in the area will be enrolled only at the start of the year Sept. unless at the discretion of the B.O.M.

· Children moving into the area permanently (ie moving house) will be enrolled pending school reports and  assessment tests as per Education Welfare Act (2000)

· Information concerning pupils transferring eg attendance and  progress records will be communicated between schools.

Infants:

· The school enrolment form is the first step in the induction process. Parents provide all the relevant information necessary for the school to have appropriate child friendly induction procedures in place.

· The school holds an 'Open Hour' in early June when all parents with infants visit the school and meet with the Principal, the infant teacher and their new classmates. Parents can become acquainted, while the new infants engage in free play with specially selected play equipment and games.

· New parents are furnished with the school's:

· Anti Bullying Policy

· Healthy Lunch Policy/Uniform Policy

· School Information Booklet

· School Booklists
·  Junior Infants are required to attend a half day only (12.30 finish) for the first week of the new school year. This greatly assists the smooth integration of infant pupils into the regular school system. 

· New parents are requested to furnish transport operators with clear instructions re:

· Child's Name

· Pick up point

· Drop off point

· Emergency Numbers

New Pupils 
If space is available, new pupils will be accepted into classes other than junior infants satisfying all other enrolment criteria. The following simple procedures to aid inclusion are promoted by the school:

· Every child is encouraged to facilitate the integration of new children through kindness, inclusion etc.

· Parents are required to furnish the school with copies of relevant documentation such as school reports from previous schools, psychological reports (if applicable) etc.

· Class appropriate standardised tests are administered.

· Children are assigned to appropriate age-related classes.

· Every practicable effort is made to facilitate children who have special talents.

· Language barriers are addressed through the provision of a language/resource teacher.

· Home/school links are encouraged and lines of open communication with parents are put in place.

Success Criteria

· Newly inducted children who are happily adjusted and making progress 

· Parent satisfaction

· School yard supervision and in class teacher observation.

Implementation and Review
The Policy is currently being implemented and will be reviewed in the light of future enrolment trends.
Reviewed: _______________________________________
Ratified:    _______________________________________
Schedule

A Roman Catholic school (which is established in connection with the Minister) aims at promoting the full and harmonious development of all aspects of the person of the pupil: intellectual, physical, cultural, moral and spiritual, including a living relationship with God and with other people. The school models and promotes a philosophy of life inspired by belief in God and in the life, death and resurrection of Jesus Christ. The Catholic school provides religious education for the pupils in accordance with the doctrines, practices and tradition of the Roman Catholic Church and promotes the formation of the pupils in the Catholic Faith.

